
Job Specification  
 
Title:   Compliance Manager 
 
Reporting to:   Head of Compliance & CEO 
 
The overall role of any senior Compliance executive is to assist in ensuring the compliance of the 
organisation with relevant regulations to the best of their ability with integrity and honesty and to 
escalate and highlight any areas of non-compliance as appropriate in order to protect the interests 
of the Firm and the clients of the Firm. 
 
Key Deliverables 
 

 Assist in the delivery of the Firm’s compliance and monitoring programme including such areas 
as AML, Market Abuse, Broker oversight, and Best Execution (equity and bond trading). 

 Review and input into policies and updates in key subject areas including AML and Market 
Abuse. 

 Act as a central point of contact with the CBI in relation to AML and Market Abuse matters. 

 Deliver on the Firm’s training and awareness programme in relation to key specific areas. 

 Management and liaison with group for establishing Institutional counterparty limits and 
interaction with relevant departments within the Firm in regard of same. 

 
Other Compliance Oversight Responsibilities 

 Ongoing CPD including researching and familiarity with the changing face of regulation, planned 
changes as applicable to the Firm and communicating such issues within the Firm, Compliance 
team and other stakeholders as required. 

 Involvement in reviews of the Firm’s  Terms of Business, Account Opening Forms, Disclaimers 
and other key client/counterparty documentation.  

 Other Compliance activities and projects as requested by the Head of Compliance. 
 
Technical knowledge 

 Minimum of 5 years Compliance experience with preferably MIFID 2 experience. 

 Strong technical and practical understanding of AML.  

 Markets background and knowledge of Market Abuse Regulations a distinct benefit. 

 Exposure to institutional trading a benefit. 

 ACOI qualification a bonus/willingness to obtain this qualification required. 

 University degree and /or professional/ post graduate qualification required. 

 Strong Microsoft Office skills essential. 
 
Personal Attributes 

 Strong stakeholder management skills and a proven ability to build, manage and maintain 
relations with various stakeholders including clients, Firm and Regulator. 

 Strong written and verbal communication and presentation skills. 

 Proactive and solutions focused with an ability to work under pressure and within tight 
deadlines while maintaining accuracy. 

 Demonstrate ability to lead, manage, coach and mentor. 

 Critical thinker with the ability to react quickly to changes in priorities. 
 


